How to report fertilizer tonnage online

Once you've registered your account online you can also report your tonnage online. To do this, begin by signing into
your account, and access your account home page as below.

Fertilizer Program

00033K | JUNE CRAWFORD | 103 REGULATORY 5V5 BLOG, LEXINGTON, KY 40546 | P11 859-257.2668

License Information
uUsAPlants 10; 00033
License 10; B
Status: Adtive
Tssue Date: 01/01/1500
Fxplre Date:
oOriginal Effective Date: 01/01/1%00
License Dasignate: unknewn

Back to Account Home

Contacts ©f (Click to shaw your contacts)

Bavments [ (Click to show your payments)

Tonnage [ (Chick to shaw your tonnags)

m&n 1= {Click to show your products)

Callege , Food, and . Divisaan of Regulatary Senices, Copynght @ 2014 University of Kentudky, An
Equal Soportusuty Urinversdy.

Username: junecrawford

Choose the “tonnage” link and click to open.

USAPlaT UK Ag

Home Frograms. ¥ Logout

Fertilizer Program
Account Sumnsary

D0033K | JUNE CRAWFORD | 103 REGULATORY SVS BLDG, LEXINGTON, KY 40546 | P1: 850-357-2668

License Information
USAPlants ID: 00033K
License 10: w99
Status: Active
Issue Date: 01011900
Expire Date:
Original Fifective Date: ovfo1/1900
License Designate: Unknown

Back to Account Home

Contacts [ (Chek to show your conbacts) ]

Payments [ (Chick to show your payments) ]

Tonnace O (Chick to hide your tonnage) |

Once opened, choose the Add/Edit tonnage button.
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Home Programs » Logout
Tonnage Edit
Account Sumenary
D001IK | JUNE CRAWFORD | 100 REGULATORY SVE DLDG, LEXINGTON, KOF 40548 | P1: B50-257-2658
_Ferdiinee Tomnbpe
Package Weight: Al Fackage Weghts

Fiscal Year: 2017 Schedube: Oct 1, 2017 - Dec 31, 2017 (Quartery)

Fese: $0.50 per Ton
Minimum Fees $0.00
T Dun Dinte: 02/15/7018

kb to indicate you have no tonnage.

Instructicers: importing Tonnage

L. Dowrioad and save {save as a local fle) the Excel Tonnae Template.
2. Chck “Enable Content” to enable macros (Excel 2007/2010) or dick “Enabie
Macres” (Excel 2003). Excel Macros Help
o ch rorm of tha sotesdihast, [Lise the cradelined
applcable.)
4. Aftar ertarng your e soraadshest &8 an " e
3. Chck “Upload Tonnage™ (to the left), and then dick "Browse..." to locate your

If you are reporting zero tonnage, you check this box.

This will take you to a page that looks like this.

Home Programs » Logout
Tonnage Edit

Account Summary J

00033K | JUNE CRAWFORD | 103 REGULATORY SVS BLDG, LEXINGTON, KY 40546 | P1: 859-257-2668

Fertilizer Tonnage ]

Package Weight: All Package Weights

Fiscal Year: 2018 Schedule: Oct 1, 2018 - Dec 31, 2018 (Quarterly)

:‘I*:":Erjo B This report is being filed after the delinquent date,
and is being assessed a late fee. This report cannot
Late Fee: 10% H H

e e be closed until these fees are paid.

Please enter your tonnage below, or check the Zero Tonnage checkbox to indicate you have no tonnage.

Zero Tonnage

Zero Tonnage has been saved.
Total Tons: 0.000 Inspection Fee: $0.00 Late Fee: $50.00 Total Amount Due: $50.00

Back

College of Agriculture, Food, and Environment, Division of Regulatory Services. Copyright @ 2014 University of Kentucky, An
Equal Opportunity University.

Username: junecrawford

Once reporting is complete you may log out. However, in the above reporting you will notice that the report is being
entered after the delinquent date. That means that a late penalty is assessed. The report will not be marked complete
until all fees due are received. If your report is not late you will not see any late fee due.

When finished, choose save.



If you do have tonnage to report, you go through the same steps to log on and choose the enter/edit tonnage. That
brings you to the page where you can enter tonnage. You scroll down past the area where you can enter a zero report
and you will find the area where you enter tonnage.

Czero Tonnage

1f you wish to enter your tonnage data in Excel, please download the Excel Tennage Template and enter your data. See the instructions box below,

Instructions: Importing Tonnage

Upload Tonnage  Pugup Melp
1. Download and save (save as a local file) the Excel Tonnage Template.
2. Chick “Enable Content™ to enable macros (Excel 2007/2010) or cick "Enable
Macros” (Excel 2003).
3. Enber your tonnage data on each row of the spreadshest. (Use the predefined
codes and county values, where appicable.}

4. After entering your data, save the spreadshest as an ~xds™ file.
5. Click “Upload Tonnage™ (to the left), and then didc "Browse..." to locate your
saved Excel fle.
8. Click "Upload™ to upload the fle and then follow the prompts to import your
Choose add tonnage data.
New row. B> sddtewrow  Export Tonnoas Data to Excel
(YOU can Kow  UFTRS Fertilizer Code H o PAS K20 County FarmUse  FarmUse  FarmUse Mo Farm  NonFarm  Non Farm  Total Tans
Bag Bulk Ligquid Use Bag Use Bulk  Use Uiguid
H 0.000 0000 0000 0.000 0.000 0.000 0.000
choose either =
Paoe[i 010 we o [16 < W racords 1o view
button.) A e R

Mote: New rows ane added at the end of the tonnage data.
Rows with vabdation errors are not saved untd the errors are corrected.

Total Tons: 0.000  Inspaction Fee: $0.00  Late Fee: $30.00  Total Amount Dus: $50.00

Exempt Type Tans UFTRS Fertilizer Code Defarred Company
[5aidTa ] | | [0~ menTFED Av GRADE ] - Add || Resat
i}
That will add a new row where information can be entered (see below).
Wik Fa: 1050
[ zero Tonnage
1 vou wish ¥ nage o Excel Tonnaee Template 3nd enter your 4383, See the instrutions bau balow.

Enstructions: Tmporting Tennage
1. Download and save (save 35 3 local fle) the Excel Tonnage Template.
2. Chok "Endibo - fExcel

Uplsed Tomnage | Prous Hek

chck “Enabile

Macres” (Excel 2003). Excel Madros Help

3. Ginter v 4. o of tha {Us# tha predefred
codes and county vakues, whare appicable.)

4, ftes artaring your dats, sve the spreadshest as an " " B,

5, Click "Upload Tonmage™ (1o the left), and then dick "Brows.” to lecate your

saved Excel fle.
6. Chik “Upload™ to upioad the file and then follow the prompts to import your
‘tonnage data.
Add b Row | Lxport Tonnaae Data ts Cxod
Row UFTRS Fertifizer Code » PROS K20 Commty Fasm s Farm Use  Fasm Use  Non Farm  Wos Farm Mo Farm  Total Tons
Bag ik Ligquid Use Eag Use Bulk  Use Liquid
v CRADE O U0 x
0000 0000 0000 QD00 0000 Q000 0,000
Pagafi_[of0/ e o [10 o viorwr |~ 1 6l 1

Al N R

Mote: e rews are adided ot U end of tha tonnags data.
Rerws with valid are not saved until the ermors

Total Toms: 0.000  Inspection Fee: $0.00  Late Fee: $50.00  Total Amount Due: $50.00

Exemgt Type Tons UFTRS Festiizer Code Dederred Company
S To - @ - IINTIFEO BY GRADE | | Agri-Chvem - Hoplormlle - 005MD - Add | | Reset
e e =S -

Click on that new row and it will become highlighted as below.

Lizerv runnage

If you wish to enter your tonnage data in Excel, please download the Excel Tonnage Template and enter your data. See the instryefions box below.

Instructions: Importing Tonnage
Upload Tonnage | Popup Help

=

Download and save (save ag/4 local file) the Excel Tonnage Template.
. Click "Enable Content” tg/€nable macros (Excel 2007/2010) or dlick "Enable
Macros” (Excel 2003),Zxcel Macros Help

8]

Add New Row Export Tonnage Data to Excel
Row UFTRS Fertilizer Code N | P205 K20 County FafmUse | FarmUse FarmUse NonFarm  NonFarm | NonFarm  Total Tons
Bag Bulk Liquid UseBag  UseBulk  Use Liquid
1 [0 - IDENTIFIED BY GRADE [0.00 J[0.00 |[o.00 ][ > |1 | | | |1 x
0.000 0.000 0.000 0.000 0.000 0.000 0.000
Page[l |of0 » w View 1 -10f 1
Add New Row

Note: New rows are added at the end of the tonnage data.
Rows with validation errors are not saved until the errors are corrected.

Total Tons: 0.000 Inspection Fee: $0.00 Late Fee: $50.00 Total Amount Due: $50.00

Exempt Type Tons UFTRS Fertilizer Code Deferred Company




Click in the highlighted area and you will find that there are drop down menus allowing you to choose the UFTRS code
for the product you are reporting and the county codes for counties you are reporting the product sold in.

vour Inensge your
o e P o teaportin) Toansgn ] posd Temage it lmpuntivg Tomsase
- Downkoad Indiasn 1, Downbsad aecd e (33ve 54 3 ksl fil) the Excel Toanoae Temalat.
L " Ehe anseqe Tanphate. -
v e N e o 0 AL it 2. Chox “Enable Content” t0 erabls macs (Excel 2007/2010) o deck “Enable:
Macros” Ereel 3003). Lazel Mitzea bl Mancros™ acel 2000, Exiel Magos tek
3. Dk yous tormsge data o wach row of the spoesdshest. (v the rewine - PR g ke
Des and COUNEY vakues, whese 3 1 ‘codas and county valust, whers acpbcable.)
L At g ook IR, Mive Tha somsadinst M 20 =" . 4. ATREF enering your 0313, SV the Spreadseet 35 an "™ Sle.
5. Click “Uniead Tonnage” (1o the left’. and then dick “Browsa..” to locate vour 5. Clck “Uphoas Tommage™ (15t beft], o theen dick ~Temwse" £ locste you
e Eeed fila. saved Cxcel He.
B Clck “Upload™ ta uplead tha fils snd than folow Ehe Drompts b moart your . Cic: "Oplend” bs wokoad tha e snid thon fullerw Bha préspts e ipet your
tonnage data. 10nnsge data
A b B npost A Moews B | Expont Tennaee Data 10 Excel
B UFTRS Fewtiflons Sonle W Awn o Couny Tamihe Famise  Tamibe  NonFam o Fam Mo fan Toesd Tom e USRS Fertilize Cedde M PN KD Ceniy TarmUse  faimite  Fumise  Konfam  Mosfam  Konfdem  Totsd Tons
[ Uness  Useag  wseBull s Uged £ [ Uild  BseBag  UseBuk  Use Uiswld
5 TORTRES B TR o [ = %
= 0000 A0 O000 00D 000D G000 0o - T T T 00 0000
age T [ol 8 o [0 ] sawe Fage [l Jold e w7 w10l
A o B A
anieser:
Wate: Few rows are acded at the end of the tornage data, fatrd
- AR NETRATE SOULITICN rectie. Fows ey ate ot F
- AU NITRATEABATS TOME MICTRES
Total Ameurt Des: 55000 Total Toms: 0000 Tmiprcticn Fae: 50.00 o 55 D §50.50
RN HITRATE-SULFATE D 5 5000 Late Fow: 526 : $30.
AMCRM POLVELLITE Bean
- MR SLLFATE Deferved Comgany Faimngt Typa Tons TR Fertiiter Co3 Soutr Deteered Compary
AMBICMERMA FLLFATE SOLLITION. <] TAgriCham - vioglinmie - 03ME - Add | | Fasmt Sed Ts - 0+ EANTIED B g Vv [ | A Char - weplinmae - 00348 - add | | e
AN SLEATERITRATE DTl ooV T e 5 i - -
- AU SLLFATEAREA ey s P L
3L - AL THOBUFATT
Total 1) 35 CALCLM AMAONLM HITRATE o i e al
NN - CALERM] Cyiei g o Satal Terrmge on which [rapection fee 13 Due B o
3 CALCM NETRATE il
8 AL NITRATEASEL Sae | B | Eweliack Catmet e [ e | | save a ek
50 FERIDUS AMMONLN SULFATE Gt
B st Ragietry Barvieap Comms S 2000 Mok of Mariunl Ac Diryel Qo iy Wrimepin College of Agriouture, Feod, aed Emvrorment, € 9705 = itory Services. Cooyrght © 2014 University of Kentucky, An EQual Oppertunty Lnverst
If you choose a product that has a grade associated with it, the NPK values will populate
- - . - = O Mstissed € Drvsn o - Do et Raguianeey @ TSips
£ Mot Visted () Duion of Requirtory — W Dwvevicn of Ragelatary. 5 Uibdplants OB WS COUPEY TALIE, WIS AECICICH. | ]
31 AMMORR THIGSULFATL r - 4. Aer onkerng yous data, save the spreadsheet a5 an " fie.
s 5. Clhek "Vplsad Tennagn® (12 tha 1. an then ek “Tirawsn._~ to leste veu
RN 35 - WA moRAB TIAE 1508 Kkt T 1w o ¢ il o Faved Bicel o,
N ORI T N Instrwctionr: lmport | . Chok "Upload” 13 ustoad the fie sed ther fobow the fromgts 1o rmeait you
Uplaad 3. CALERR HITRATE % Lorwsge da
50 CALCHM I TRA IR 1. gt save (sare 42 ol e = G T Yt I
t a 3 et Unaie
50 - FERROUS AMMONILM SULFATE prociiion
53 MACNEEN S MITRATE (Exced 1003). el Macros Help it lhas R et T
= 1. e your Lonnos dath on akch ow of the ipceidshast. (Use the predelined o UFTRS Fentilicer Cude 3 KO Couny furtise  farmUse  Famtse oo Fas Mo Fain  Toul Tos
- HTHCLE. codes and county values, where applcanie | ™ ok ] e Ligsid
56 - MTROGEN SOLUTION <Z8% . Alter anterng your daEa. £3ve the receadshest 5 o "shy” fis. PR (g T 5
S8 NTOEEN SOLLTIN 5. Chck “Usload Tommage™ (ta the lofrl. and Eren dick “Bromse..” ta locate your 2 =] .
e Dael fia. a00 0000 G000 oS0 omo o0 aom
60 - MITROGEN SOLUTION 2% e ! . i I L LR (L Vi 1+ 1 0}
d teenage data.
61 MITROLEN SOLUTION » 3% el e ow
SE-SAR TS te: Mew 1y s acded ok e nd of the termage dsta.
AN oy . LR COATED LREA aws Wi s
(== P, Eowary Famise  Fumihe  Famise  Nomfamm  Noafarm  WoaFam  Toul Tous
= el e st 5 il bt iz Total Teas: 0000 Inspection Fee: $0.00  Labe Fees $50.00  Total Ameust ez $30.00
]
as0e  oco0 amo oo oo oo ooos
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You should fill in the remaining information by entering each area and adding the tonnage you are reporting.

£¥ Most Visited @D Division of Regulatory .. UK Division of Regulatory ... () USAplants
codes and county values, where applicanle.)

4. After entering your data, save the spreadshes

5. Click "Upload Tennage” (to the left),

saved Excel file.

6. Click "Upload” to uploa S to import your

tonnage data.

Add New Row Export Tonnage Data to Excel // Z

Row UFTRS Fertilizer Code N P205 K20 County FarmUse FarmUse FarmUse  NonFarm NonFarm NonFarm  Total Tons
Bag Bulk Liguid Use Bag Use Bulk  Use Liquid
1 [59-NITROGEN SOLUTION 30% [20.00 [[0.00 |[0.00 |[Morgan <] [too ] [s000 | [o | o | e | o | X
0.000 0.000 0.000 0.000 0.000 0.000 0.000

Pageofo (e

View 1 -10f1

Add New Row

Note: New rows are added at the end of the tonnage data.
Rows with validation errors are not saved until the errors are corrected.

Total Tons: 0.000 Inspection Fee: 50.00 Late Fee: $50.00 Total Amount Due: $50.00

Exempt Type Tons UFTRS Fertilizer Code Deferred Company
[Sold To “] | [o- DENTIFED BY GRADE ~] [Agri-Chem - Hopkinsville - 00034D. v
‘Exemnl Type "Ions |IJFIIIS Fertilizer Code Deferred Company

0 record(s) found.



To add more tonnage, add a new row. Continue the process until all tonnage being reported is entered. Note that your
tons are automatically added, your fees due are calculated, including late fees if applicable.

mous v

~ -~ w N IR R L SRS A 1103/ 1 HIGYSS LALE! 111 191118y SLUILALSH e o
£} Most Visited () Division of Regulatory ... UK Division of Regulatory ... (5 USAplants
Add New Row Export Tonnage Data to Excel
Row UFTRS Fertilizer Code N P205 K20 County Farm Use Farm Use Farm Use  Non Farm  Non Farm  Non Farm Total Tons
Bag Liguid Use Bag Use Bulk  Use Liquid
1 39 - NITROGEN SOLUTION 30% 30.00 [0.00 |0.00 |Morgan 100 0 0 10 0 5110 X
2 0 - IDENTIFIED BY GRADE 19.00 19.00 |19.00 Menifee 0 25 0 0 5045 X
3 2 - ANHYDROUS AMMONIA §2.00 0.00 |0 wolfe 0 0 0 0 600 X
4 428 - MURIATE OF POTASH 60%[0.00 |[0.00 [Lee ] [2s0 | [o o | [o | x
5 0 - IDENTIFIED BY GRADE 000 000 X
10020.000 €00.000 25.000 10.000 0.000 10755.000
of 0 s> w1 View 1 -5 of §
Add New Row:
Note: New rows are added at the end of the tonnage data.
Rows with validation errors are not saved until the errors are corrected.
Total Tons: 10,755.000 Inspection Fee: $5,377.50 Late Fee: $537.75 Total Amount Due: $5,915.25
Exempt Type Tons UFTRS Fertilizer Code Deferred Company
[Sold To ~) | [o- mENTIFED BY GRADE ~|  [Agri-Chem - Hopkinsville - 00034D ~ Add || Reset
‘[xempt Type |Tuns ‘lIFI'IlS Fertilizer Code ‘Delerred Company ‘ ‘
0 record(s) found.

If you need to delete an entry you can delete rows by highlighting the row you want to delete and clicking the X at the
right side of that row. When the pop comes up, choose delete and that row will be removed. Your total tonnage is

adjusted automatically.

< ¢ o T @ httpss//ukrt.rs.uky.edu/USAPlants/Tonnage/External/TonnageEditExtern a - s @ O .
£} Most Visited (2D Division of Regulatory ... UK Division of Regulstory .. () USAplants
Add News Row Export Tonnage Data to Excel
N P205 K20 County FarmUse  FarmUse FarmUse NonFarm Non Farm  Non Farm  Total Tons
Bag Bulk Liquid Use Bag Use Bulk  Use Liquid
Delete selected record(s)? 2.00 [0.00 |[0.00 |[Morgan <] 100 [5000 [0 | [o [10 o 5110
.00 [19.00 19.00 Menifee 0 5020 0 25 o o 5045
— o e , .00 [0.00 |0.00 Wolfe 0 0 600 0 o [} 600
elete ance
20 [0.00 6000 |Lee 250 7200 0 [ 0 0 7450
5 0 - IDENTIFIED BY GRADE 000 000 000 X
350.000 17220.000 600.000 25.000 10.000 0.000 18205.000
Page[1 |of 0 > w[10 o] View 1 -5 of §
Add News Row
Note: New rows are added at the end of the tonnage data.
Rows with validation errors are not saved until the errors are corrected.
Total Tons: 18,205.000 Inspection Fee: $9,102.50 Late Fee: $910.25 Total Amount Due: $10,012.75
Exempt Type Tons UFTRS Fertilizer Code Deferred Company
[ s0ld To ~] | | [o- mEnTIFIED BY GRADE ~| [Agri-Chem - ¢ - 00034D ~
\annm Type ‘To!ﬁ ‘lIF[IlS Fertilizer Code Deferred Company
0 record(s) found.

If you are adding exempt tonnage, use the area provided. The exempt type, UFTRS codes and Deferred Company areas

are all drop down menus.

£F Most Visted (E) Orasion of Beguistory . UK Onauce of Reguiatery . (&3 USaplants
4 428 - MURIATE OF POTASH 60% 0.00 0.00 '60.00 Lee 250.000 T200.000 0.000 0.000 0.000 0.000 T450.000 X 2
250000 12270000 600000 25000 0.000 0.000 13095.000
rage[s Jol 1 0 - iew 1-30f3

Add Hew Row

Note: New rows are added at the end of the tonnage data,
Rows with validation emors are not saved until the errers are cormected.

Total Tons: 0.000  Inspection Fee: $0.00  Late Fee: $50.00  Total Amount Due: $50.00

Exempt Type Tons IFTRS Fertthezer Code Deferred Company
sold To w 2 - ANMYDROUS AMMONLA | | Agri-Chiem - Hoplinslle « 00340 Add | Reset
Exempt Type [Tons [UFTRS Fertilizer Code Deferred Company
@ recard{s) found.
Total Deferred Tonnage: [
o

Tokal Tannage en which Inspection Fee is Due:

Savt | | Back | Sawve & Back

College of Agriculture, Food, and Environment, Divisien of Regulatory Services. Copyright @ 2014 University of Kenbucky, An Coual Opgortunity University.

Username; junecrawford |
Once complete, choose the save or save and back button to enter tonnage.
It will not be submitted until you hit save




If you prefer not to enter it line by line, you can open the excel spread sheet available, add your tonnage there and then
upload the spreadsheet.

I = =
€2 e o L e ———— - Rk tmDoE =

| £ Mostvaned D Divisan of Pogeletery . 1 Dinvaion of Reguistory - () Utphants

Tnstructicns: Importing Tansags

Uplosd Tonnage | Bogup Haly

1. Dewnload and save (save 3= 3 local fle) the Excel Tonnage Template.

2. Click "Enable Content™ to enable macros (Excel 20072010 or dick "Enable
Macros” (Excel 2003). Exoel Macros Heln

3. Enter your d act of the dsheet. (Lise the predefined
codes and county values, where applicable.)

A, After entering your data, save the spreadsheet as an "ada” e,

5, Click “Upload Tomnage”™ (Lo the left], and then dick "Orowse..” to locate your
saved Bxesl hle.

. Chek "Upload” b uplead the ble and then lalow the prompts b mmpeet your

71 ve d redn
F romet e | B LR it o
Cipbass 5 Fent s Musibe i | cems | tazng
1) Security Waening  Maires have been daagles, | nagle Conter ®
al - | Instructions i

A | 8

-
{1 Instructions j

2

L Enter your tonnage on the worksheed labaled “Tannage™
43 Tonnage mus be cepoeted fo each festlizes sold and each cousty in which i was sold

F
g, Start by selecting the UFTRS code from the drop-down in columen A i you do ot know the UFTRS code, please select 0 - identiied By Grade™. This code 1= requirsd.
1| 5 Depending on the UFTRS code that you sslect, the Nirogen {N), Phosphate (F205) and Sokible Potash (K20)) vakies may be populated for you in columns 8,C and O
"1, Fthe N, PR0S and K20 values are missing ar incarrect, piease il them in or correct them

g Choase the county from the drop-dewn in column E. The county is regquired.
i Fillin the rumber of tons ol far each catigory in colurns F through K

10
11 Other Instructions:

12

4 - Please do not msent, dedete ar re-serange colmns

14 - PRease do not renam the worksheed tabs.

-« ¥y rrisn imsbad this. 1n.the i Fach time e % st el Do L imnoatin Shis: soeeadihes e
A4 kW Insmactions - Tonnage | T Tl di I Y |
Reaty H I 100 (=) L g3l

Instructions for using the excel spreadsheet are on the spreadsheet.
We also have an excel file of the spreadsheet that we will be happy to email to you if you contact our office.

If fees are due with your report, you will need to mail the front page of the report that is emailed to you with those fees.
This ensures the payment will be credited to the proper account. Include the front page of the report with a notation
“reported online” along with the payment for any fees due.

An important note: If you choose to file your report online, the report will not be closed on our end until we receive the
front page of the report that we sent you (example below). Note on it that your tonnage report was filed online, sign
and date it, and email, mail or fax it to our office.
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|M!I ntuc y BEO-P57-2068
Fix 855-257-0478
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